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MTRS 
School Business
Administrator Training
A G E N D A

8:30 – 9:00 a.m. Registration
Coffee, tea and pastries

9:00 – 9:05 a.m. Welcome

9:05 – 9:30 a.m. Part 1: MyTRS

9:30 – 10:30 a.m. Part 2: Preparing for success: BERT 2.1

10:30 – 10:40 a.m Break

10:40 a.m. – noon Part 3: Timely updates
■ Rehiring retirees

■ The recent “Pension Reform Act”

■ The Special Commission and possible additional reforms

Q&A

M T R S  P R E S E N T E R S  A N D  S T A F F

Mary Ellen Bernier, Contractor, Employer Services
Mary Lynn Chu, Service Representative, Employer Services
Christine Connell, Service Representative, Employer Services
Lachelle Drayton, Service Representative, Employer Services
Robert George, Employer Services Supervisor, Employer Services
Erika Glaster, Deputy Executive Director
David Harbison, Senior Service Representative, Employer Services
Kathleen Kreatz, Service Representative, Employer Services
Shirley Kwan, Senior Account Analyst, Employer Services
Cam Luu, Senior Account Analyst, Employer Services
Sean Neilon, Assistant Executive Director
Thomas O’Connell, Service Representative, Employer Services
David Percoco, Service Representative, Employer Services
Richard Probert, Director, Employer Services
James Salvie, General Counsel
Joan Schloss, Executive Director

F A L L  2 0 0 9

Worcester
Tuesday, September 29

Devens
Thursday, October 1

Wakefield
Tuesday, October 6

Falmouth
Thursday, October 8

Cambridge
Friday, October 9

Holyoke
Tuesday, October 13

Taunton
Thursday, October 15

Cambridge
Friday, October 16



This program guide was written by the staff of the MTRS and prepared exclusively for use by representatives
of the Massachusetts Teachers’ Retirement System’s employer units in conjunction with the seminar entitled
MTRS School Business Administrator Training. It is not intended as a substitute for the Massachusetts General
Laws nor will its interpretation prevail should a conflict arise between the contents of this booklet and M.G.L.
c. 32. Finally, rules governing retirement and reporting requirements are subject to change periodically either
by statute of the Massachusetts Legislature or by regulation of the MTRS.

It is better to know some of the questions than all of the answers.
James Thurber
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■ BERT requires that you have MS Access 2000, 2003
or 2007.

■ BERT can be downloaded from mass.gov/mtrs >
Employers > Payroll reporting > Basic Electronic
Reporting Tool (BERT).

■ We strongly encourage ALL districts to use BERT, as
it is an easy-to-use retirement deduction reporting
tool that requires less data entry, features user-
friendly input screens and is fully compliant with our
employer reporting requirements.

■ The BERT User’s Guide is a clear, comprehensive and
illustrated guide to installing and using BERT. The
Guide is posted on our website in HTML version
format.

■ BERT 2.1 also includes the mailing list export feature
that allows you to easily export your employees’
names and addresses for a convenient mailing list.
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Part 3: Timely updates
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■ These limitations apply to post-retirement employment
with a Massachusetts public employer. In other words, if
the retiree renders service to a Massachusetts city, town,
county or the Commonwealth, the limitations will apply.

■ The work that the rehired retiree performs does not
necessarily have to meet the requirements for membership
in a Massachusetts contributory retirement system; these
limitations apply if the rehired retiree receives any check
issued by a public employer in Massachusetts, including
work as a consultant.
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■ The earnings limitations on re-employment of retirees in the
Massachusetts public schools may be eased if the
Department of Elementary and Secondary Education (ESE,
formerly DOE) determines there is a “critical shortage” in a
particular position. ESE has adopted regulation 603 CMR
7.03(b), allowing the Commissioner to deem that a district
has a “critical shortage” upon the request of a
superintendent and demonstration that the district has
made a good-faith effort to hire non-retirees and has been
unable to find them. The “critical shortage” application
process is similar to that for requesting a waiver for
certification.

■ Effective July 1, 2004, members of the MTRS (and the other
MA contributory retirement systems) who retired under
superannuation or termination retirement were allowed to
reinstate as active members of the MTRS.

■ In other words, retired members who agree to certain terms
and conditions, can return to active membership in the MTRS
and, in effect, “unretire.” Under this provision, the retiree must
pay back to the retirement system the total pension benefits
received while retired, plus interest at the actuarial assumed
rate of 4.125 percent. Additionally, the retiree must be
employed in a full-time position subject to membership in the
MTRS, for at least five full years from his or her reinstatement
date, in order to accrue additional retirement benefits.

■ Since this legislation was passed, only a very few MTRS
retirees have reinstated.
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■ Each school district has an assigned MTRS Employer
Services Representative who is available to provide
information and technical assistance.

■ For Representatives’ names, e-mail addresses and
phone numbers, please go to mass.gov/mtrs >
Employers > Contact Employer Services.

■ Please keep your district’s contact information current
to ensure that you receive MTRS announcements,
mailings and broadcast e-mails.

■ Please be sure to complete your program evaluation
form and leave it with one of our representatives.
We need and value your honest feedback!



Western Regional Office
Located at the intersection of State
and Main Streets, diagonally across
from the Springfield Civic Center

101 State Street, Suite 210
Springfield, MA  01103-2066 

Phone 413-784-1711
Fax 413-784-1707

Hours: 8:45 a.m. – 5 p.m., 
Monday through Friday

Parking is available at the Bliss Street
Parking Garage and on the street
at meters

Cambridge Office
Located adjacent to the CambridgeSide
Galleria shopping mall and within
walking distance of the Lechmere MBTA
green line station

One Charles Park
Cambridge, MA 02142-1206

Phone 617-679-MTRS (6877)
Fax 617-679-1661 (main office)

Hours: 8:45 a.m. – 5 p.m., 
Monday through Friday

Parking is available across the street at
the CambridgeSide Galleria shopping
mall garage

Western Regional Office

Contacting us

The MTRS operates two
offices; depending on
where you are located,
your employees should
contact the office in
Cambridge or in
Springfield.

If you have questions…
Employers should contact
the Employer Services
unit in our Cambridge
office for information.

Phone
To reach a representative,
call 617-679-6895, or, for
a specific person, dial
617-679-[ext]

Mary Ellen Bernier . . . 6857

Mary Lynn Chu . . . . . 6826

Christine Connell . . . . 6896

Lachelle Drayton. . . . . 6879

Robert George . . . . . . 6869

David Harbison. . . . . . 6873

Kathleen Kreatz . . . . . 6856

Shirley Kwan. . . . . . . . 6876

Cam Luu. . . . . . . . . . . 6852

Tom O’Connell. . . . . . 6865

David Percoco . . . . . . 6809

Richard Probert,
Director . . . . . . . . . . . 6878

Patricia Raynowska . . . 6850

Fax
617-679-1661

E-mail
empsup@trb.state.ma.us

Online
Go to mass.gov/mtrs
and click on Employers
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